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1. MECTO JJUCHUIUINHBI B CTPYKTYPE OBPA30BATEJILHOM ITPOT'PAMMBI

1.1. TpeboBaHus K mHpeIBapUTEIHbHON IMOATOTOBKE OOYyUYaOIIUXCS, MPEIIIECTBYIOLIUE U

COMYTCTBYIOIINE TUCHUILIAHBI, HA KOTOPBIX OCHOBBIBAETCSI M3YUYECHHE JIAHHOM:
6a3o0Basi MOATrOTOBKA 10 MHGOpPMATHKE B 00BEME MPOrpaMMbl CPETHEH IIKOJBI.

1.2. lucuuIuivHbl, KypcoBble pabOThl W NPAKTUKU, IS KOTOPHIX OCBOCHHE JaHHOM

JUCHUITIIMHBI HCO6XO,Z[I/IMO KaK IMpeaAmeCTBYOLICC:

muctuminHa «MHPOpMAIMOHHO-KOMMYHUKAIIMOHHBIE TEXHOJIOTHH B (PU3NIECKON KYIbType
U CHopTe» MmporpaMmsbl OakanaBpuat, «H(popMalnOHHBIE TEXHOJIOTHH B HayKe U 00pa3oBaHUU B

o0acTi PU3MUECKON KyJIBTYPHI M CIIOPTay BBICIIETO o0pa3oBaHus «Maructparypay.

2. OIMMCAHUE JUCHUITJIMHDBI

2.1. O6mras xapakTeprucTruKa

HaunmenoBaunue nokasarens

3HayeHne moKas3areis

Hazpanue o6pazoBaTesibHON IPOrpaMMBI

49.03.01 dusznyeckas KyJabTypa
(ITpoduib: PU3KyIBTYpHOE 00pa30BaHHUE)

[Iudp 1 Ha3BaHUE B COOTBETCTBUU C
Y49eOHBIM IIJIAHOM

b1.B.O/1.3 Undopmaruka

Yacte 00pa3zoBaTeNbHOM MPOrpaMMBbl

bazoBas yacts (bezanbrepHaTUBHBIC
JACIIUATIITAHBI )

KomnmgecTBo 3a4eTHRIX CANHNI / BCEro 4acoB

3/108

2.2. PacnipeeneHue 4yacoB 10 NepUoaaM 00y4YeHHUs

o OO0111e€ KOJIUYECTBO YaCOB
dopma 2 § caMocCTosi-
> | & | gekuu- | jmabopa- | mpakTH- - dopma
00y4eHus 2| 3 TEJIBHOH | Bcero
3 OHHBIX | TOPHBIX | YECKHX KOHTPOJIS
paboThI
Ounast 1 1 - - - - - -
OuHas 1 2 19 19 19 47,6 108 3a4eT
Ounas, Bcero 19 19 19 47.6 108 3a4yer
3aouyHas 1 1 - - - - - -
3aouyHas 1 2 2 4 4 98 108 3a4eT
3aoyHast, BCETo 2 4 4 98 108 3a4er
3. LEJIb 1 3AJJAYN JUCITUTTJIMHBI
dopMupOBaHHE Y CTYAEHTOB OOIMIMX 3HAHWH O TMpeaMere HWH(POPMATHKH,

XapakTEepUCTHKaX MpoleccoB cOopa, mneperaud, OOpabOTKM M HAKOIUICHHs HH(pOpMAIMH, O
TEXHUUYECKHUX M MPOTPaMMHBIX CpPEACTBaX pealu3aluy MH(OPMALMOHHBIX MPOIECCOB; 0OydeHHe
CTYZICHTOB MpUeMaM paboThl Ha NMEPCOHANBHBIX KOMIBIOTEpaX C UCHOJIb30BAHUEM COBPEMEHHOTO
IPOrpaMMHOT0 00€CHeYeHUs; MPAaKTUUYECKOE OCBOEHHE CTYJEHTaMH NPUHLHUIIOB U METOJIOB
pelIeHusT Pa3IMYHbIX 3a/ad Ha IEepPCOHAIBHBIX KOMIBIOTEpax C HCHOJIb30BaHHEM Hauboee
paclpoCTpaHEHHBIX MNPUKIAAHBIX IPOrpaMM; OOY4YEHHE CTYIEHTOB IMpHUeMaM HCIHOJIb30BaHUS

MOJIYYCHHBIX 3HAHUH JJIs1 peuieHud 3a1a4, CBA3aHHBIX C 6y,[[yIJ_ICI71 CIICIUAaJIbHOCTBIO.
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4. KOMIIETEHIIMA ObYYAIOHIEI'OCSH, ®POPMUPYEMEIE B PE3VIIBTATE
OCBOEHMU S KOMIIOHEHTA OBPA3OBATEJIbHOU ITPOI'PAMMBI, X
NHAWUKATOPHBI U TNTAHUPYEMBIE PE3YJIbTATBHI OBYUEHUA

Kareropuu YHuBepcajibHble
YHHBEPCAJIbHBIX NuauxkaTopbl Pe3yabTaTsl 00yyenust
KOMHeTeHHl/Iﬁ KOMIICTCHIIMU

OI1K-16.1.1. 3HaeT MeTOBI U CPEACTBA
MOJTyYeHUSs, XpaHCHHsI U TIepepaboTKu
mHpopMaIy B HHPOPMAITHOHHOM
00I1IECTBE;

OIIK-16. OIlK-16.1.2. VYmeeTr caMOCTOATEIbLHO

Crocoben nonumarh or1K-16.1. paborarth Ha KOMIIBIOTEPE,

UPHHIMIbL - PaGoThI Vcronb3yeT 0CHOBBIG cy1iecTBIIATH TTOMCK, XpaHCeHHE,

COBPCMCHHDIX pabOTE TEKCTOBEIMHG G aGoTky 1 aHann3 MHQOPMALMH M3

KommyHukariis HHq)OpMaHI:IOHHHX PCAAKTOPAMH, A3JIMYHBIX HCTOYHUKOB M 0a3 JTaHHBIX;

TeXHoJorH “ azgﬁzlp C:I\I:II/IHMH OI1K-16.1.3. Bmaneer OCHOBHBIMH

;1;;10;235:3;; 3az[12§ ;HCKT;IOHH o METOIaMH, CIOCO0aMH M CpeCTBAMH

HpobeccHoHaNbHoH  [OYTOf 1 MOJTydeHUsI, XPAHCHUS, IepepadOTKH

eSTENBHOCTH Gpaysepamu uHbOpMallMd ¥ TPUMEHSTh UX MpHU
permeHun MTOCTABIICHHBIX 3ajad,
MPEICTaBIATh uHbOpMAaIUIO B
TpedyeMoM opmaTe ¢ HCIOIb30BAHUEM
MH(GOPMAIIMOHHBIX, KOMIIBIOTEPHBIX H
CETEBBIX TEXHOJIOTHIA.

5. [MIPOTPAMMA JIUCITUTTIJIMHBI
HazBanwue Kpatkoe comepxanrie TeMbl (BOIPOCHI TEMBI)
TEMBI

Cooeprcamenvhulii mooys 1.

Tema 1. OcHoBHBIE
KOMIIOHEHTBI
KOMIIBIOTEPA U UX

byHKLIMN.

1.1. OcHOBHBIE =~ KOMIIOHEHTHI ~ KOMIIBIOTEpa W  HUX  (PyHKIUH.
IIporpammHoe oGecnieueHue, ero crpykrypa. OnepanvoHHbIE CUCTEMBI,
ux Qynkuuu. Qaitnel u painoBas cuctema.

1.2. KomanaHoe B3aMMOJEWCTBHE TONB30BATENSI C KOMIBIOTEPOM,
rpaguyecKuid TOJIb30BATENbCKUN HWHTepdenc (pabouuii CTOJ, OKHA,
JIMAJIOTOBBIE MAaHENIH, MEHIO).

Tema 2. TexcToBbIN
penakrop MS Word.

2.1. Coznanune u npocreiiiiee pelakTUpOBAHNE JOKYMEHTOB. Boienenue
¢parmenToB Texcta. KomupoBanue u mepemenieHue (pparMeHToB, HUX
yIaJIeHHe.

2.2. ®opmarupoBaHue CUMBOJIOB. ['apHUTYpa, croco0 H300pakeHHs,
uBeT U Kerip mpudra. MexOykBeHHbIM uHTepBai. dopmarupoBaHue
ab3aneB. BrelpaBHHBaHHME TekcTa. l3MeHeHHE MEXIYCTPOYHOTO
uHTepBasia. AO3anHbli OTCTYm U BbIcTyn. OOpamileHHe U 3alMBKa
ab63aueB. Vcnonp30BaHne OYKBHIIBI.

Tema 3. Opopmienune
crpanuil. CepBUCHBIC

¢bynximu. Ctunesoe
(dopmaTupoBaHue
TEKCTa.

3.1. YcraHoBKa mapaMeTpOB CTpaHUIIBL: 110JIs, pa3mep Oymaru. PazOuBka
JOKYMEHTa Ha CTpaHMUIBl W pa3Aeibl. YCTaHOBKA KOJOHTUTYJIOB.
Hymepamus crpannn. CHocku. Tunbl W HyMepald  CHOCOK.
dopmaTHpOBaHUE CHOCOK.




3.2. Co3nmaHve 2JIEMEHTOB aBTo3aMeHbl. OpraHuzamus IOWCKa
¢parmenToB. 3ameHa (parmeHToB. Vcmonb30BaHHWE TOTOBBIX CTHIICH
dhopmatupoBanus. Coznanne HOBOTO CTHIIS. VI3MEeHEeHHEe CTUIIS.

Tema 4. Bxirodyenuve B
TEKCTOBBIN JIOKYMEHT
CIIMCKOB, Ta0IMII.
Penakrop dhopmy.

4.1. Tumer cromckoB. YpaneHue, [g00aBIeHUE IMMYHKTOB CIIHCKA.
[Ipexpamenue wymepanuu. Co3naHue MapKUPOBAaHHBIX CIUCKOB.
Co3manve  HyMEpOBaHHBIX  CHHCKOB.  VI3MeHeHHe  CIIHMCKOB.

MHoroypoBHeBble CHUCKU. [lOBBIIICHWE ¥ TOHMKCHHE YPOBHEH.
Hacrtpoiika MHOrOypOBHEBBIX CIIUCKOB.

4.2. Coznmanue Tabmui. JloOGaBieHue M ynmajgeHHE CTPOK W CTOJIOIIOB.
OObvenunenne u paszbuenue sueek. DopmarupoBaHue TaOIHUIIBL.
PucoBanue tabimn. CopTupoBKa JaHHBIX.

4.3. BBoja, penaktupoBanue Gopmyit.

Tema 5. O0ue
CBEJICHUS O
JIEKTPOHHBIX
Tabaunax MS Excel.

5.1. O0mas xapakTepucTHKa TabJIMYHOrO IpolLieccopa, CTPYKTYpa OKHa
MS Excel. Beox nndopmanuu B Tabnuiyy. BeraBka u yaaneHue sdeex.
Ouncrka siueek. KonupoBaHue u nepemeleHue COAEPKUMOIO siUeekK.
ABro3anosinenue. Mapkep aBro3anonHenus. CliicKy aBTO3aIl0JIHEHUS.

5.2. PenaktupoBanue wuHpopmanuu B TalOnuue. BeineneHnue sdeek.
BripaBHUBaHME COEPKUMOTO siueeK. Beioop mpudra. DopmarupoBaHue
cTonbuoB u crpok. Yucnossle ¢opmartel. L[BeToBoe odopmieHue.
Odopmiienne TabauIB paMKamMu. ABTOMaTHUECKOe (hOpMaTHPOBAHUE.

Tema 6. Turbl
JIAaHHBIX: YHCJIa,
(bOpMyJIbI, TEKCT.
Berpoennsie
byHkImu. Anpecars
STUCEK.

6.1. Pabora ¢ ¢pynkuusamu EXCEL. Cunrtakcuc GyHKIUH. ApPryMEHTHI
¢ynknun. Omubku B Qopmynax, THUNBI ommOok. Mactep (QyHKUIHWH.
JuanoroBoe okHO MacTepa pyHkIui. O6s3aTenbHble U HE0Os3aTeIbHbIE
aprymenTsl GpyHkiun. Kareropuu QyHkuuii.

6.2. Biuoxennsle (¢GyHKIMU. YHCIOBBIE apryMeHThl. TeKCTOBbIE
3Ha4eHus. Jlornueckue BeipaxkeHus. VIMEHOBaHHBIE CCBUIKU. MacCHUBBI.
BBox ¢yHkumii. MaTtemaTHueckue W CTATUCTUYECKHE (DYHKLUH.
TexcroBble pyHkuuu. Jlornueckue pyHkunu. OyHKIUU AaThl U BpEMEHH.
MaremaTnueckue U craTucTUdeckue (QyHKIMHM. TekcToBble (YHKIHU.
Jlornueckue pynkunu. @yHKIMU AaThl U BpPEMEHHU.

Tema 7. Iloctpoenue
rpadukoB 1
JarpamM.
CoprtupoBka u
(uIIbTpaLysl TaHHBIX.

7.1. Iloctpoenne numarpamMMm. Tumel pauarpamm. PenaktupoBaHue
nuarpamm. [locTpoeHue u pegakTupoBaHue 0ObEMHBIX TUarpamMM.

7.2. CopTupoBKa JaHHbIX. PUIbTpalus JaHHBIX. DyHKIMSA aBTOPHIIBTPA.
Pacmmpennsiit puiabTp.

Tema 8. Coznanue
Npe3CHTAIUH
PowerPoint Ha 6aze
1adJIoHa.

8.1. Coznanue mpe3eHTaluy ¢ MOMOUIbI0 MacTepa. PexxuMbl mpocMoTpa
cimaigoB. BBox um penakrhpoBaHue TekcTa. BcraBka, ypaneHue,
MEepeMEIICHUE TEKCTa M ClIaiaoB. PexXuM COpTHUPOBIIMKA CIAWJIOB.
Co3gaHue mpe3eHTalMii Ha ocHoBe M1abiao0HOB. dopmaTrupoBaHue
crnanaoB U npe3eHTanuii. DopMarupoBaHue TEKCTa CIANWIOB.

Tema 9. BcraBka
OOBEKTOB B
MPE3CHTAIIUIO
PowerPoint.

9.1. BcraBka rpadpuueckux o0bekTOB. BcraBka kapTuHOK. BcraBka
TUarpamm, co3nanue quarpamm. Beraska tadmur u3 WORD.
9.2. BcraBka ayamo- v Bueo (paisos.
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e CTPYKTYPA U COAEPKAHUE AUCHUITJIMHbBI
6.1. ®opma oOydeHus — ounas, Kkype — 1, cemectp — 1

HanmenoBanms pa3aciioB U TEM

KommuecTBo yacos

Jlexn. | Jla6op. | Ilpakr. | CPC | Bcero
Tema 1. OcHOBHBIE KOMIIOHEHTBI KOMIIbIOTEPA 2 2 2 2 8
1 UX QYHKIIUU
Tema 2. TekcroBbiii pegakrop MS Word 2 2 2 3,6 9,6
Tema 3. Ocdbopmiienne crpanuil. CepBUCHBIC 2 2 2 6 12
¢ysakuu. CtuiieBoe popmMaTHpOBaHUE
TEKCTa
Tema 4. BkitoueHne B TEKCTOBBIA JOKYMEHT 2 2 2 6 12
CIUCKOB, Tabnu1. PexakTop hopmyn
Tema 5. O01Me cBeIeHUs O TEKTPOHHBIX 2 2 2 6 12
tabmunax MS Excel
Tema 6. Tunel qaHHBIX: YKCTa, HOPMYIIBI, 3 3 3 8 17
TeKCT. BcTpoeHHble pyHKIMH. Apecanus
YEEeK
Tema 7. IToctpoenue rpadukoB U JUarpaMm. 2 2 2 8 14
CopTupoBka 1 GUIbTpanys TaHHBIX
Tema 8. Coznanue npesenraruu PowerPoint 2 2 2 4 10
Ha 6a3e mabioHa
Tema 9. BcraBka 00BEKTOB B IPE3CHTALIHIO 2 2 2 4 10
PowerPoint. Hactpoiika aHuManuu
NTOTI'O 3A CEMECTP 19 19 19 47,6 108
6.2. dopma 0OyueHus — 3ao0uHast, Kype — 1, cemectp — 1
HaumeHoBaHus pa3/ienoB U TeM Komectso 4acon
Jlexkn. | Jla6op. | Ilpakr. | CPC | Bcero
Tema 1. OcHOBHBIE KOMIIOHEHTBI KOMITBIOTEPA 10 10
1 uX QYHKIIUU
Tema 2. TekcroBsiii pegakrop MS Word 1 1 10 12
Tema 3. Opopmrnenue crpanui. CepBUCHBIE 1 10 11
¢dbynkuun. CtuneBoe popMaTupoBaHue
TeKCcTa
Tema 4. BkitoueHne B TEKCTOBBIA JOKYMEHT 1 12 13
CIMCKOB, Tabuui. Penaktop dopmyn
Tema 5. O01He cBeeHUS 0 STEKTPOHHBIX 1 1 10 12
tabmuax MS Excel
Tema 6. Tunel JaHHBIX: YKCIa, (HOPMYIIBI, 1 12 13
TeKCT. Berpoennsle pyHkIun. Anpecanus
SYEEeK
Tema 7. IToctpoenue rpaukoB U JUarpaMm. 1 12 13
CoptupoBka U QpuiIbTpaiysi JaHHBIX
Tema 8. Co3nanue npesenrauu PowerPoint 1 12 13
Ha Oa3ze mabyioHa
Tema 9. BcraBka 00BEKTOB B IPE3EHTALIHMIO 1 10 11
PowerPoint. Hactpoiika aHuMammum
NTOTI'O 3A CEMECTP 2 4 4 98 108
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7. OUEHOYHBIE MATEPUAJIBI (CPENCTBA) IJISI TEKVIIEI'O KOHTPOJIS
YCIIEBAEMOCTH, IIPOMEXYTOYHOU ATTECTALINN

7.1. KoHTpOJIbHBIE BOIPOCHI

Uro noHnMaeTcst mox HHPOpPMaMOHHOM Mojienbio OBM?

Yro Takoe BBIUMCIUTENIbHAS cucTema’?

Urto Takoe KoMIboTep?

Ha3zoBure npuHIMIbl pab0oThl KOMIIBIOTEPA.

Kak MoxHO Ki1accu(puupoBaTh KOMIIBIOTEPHI?

Urto Takoe apxutektypa OBM?

UTo MOXXET BXOJUTH B COCTAB BEIYUCIUTELHONU CHCTEMBI?

Yro nmoHUMaeTcs MoJ1 annapaTHeiM odecrieyeHueM?

UTto MOXXET BXOAUTH B cocTaB 0a30Boiil koHpuryparuu [1K?

0. YTO BXOAUT B COCTAB IIPOrPaMMHOI0 0OecreuyeHus?

1. YTo BXOAUT B COCTAB CUCTEMHOI'O IIPOIPaMMHOT0 oOecreueHus?

12. Yro Takoe noabp30BaTENbCKUNA HHTEPdEIC OnepallnoOHHON cucTeMbl?

13. Yro Takoe MHOT033aJa4HOCTh?

14. Yro takoe dain?

15. Yro Takoe nanka?

16. Yto Takoe ¢ainoBblii MEHEKED?

17. Kak npoucxoauTt XpaHeHUE TaHHbIX B BBIUUCIUTENIBHOMN cucTteme?

18. Yto BXOAMT B COCTAB MPHUKJIAJHOIO IPOrPaMMHOI0 o0ecredeHus?

19. Yro Takoe makeT MPHUKJIAAHBIX IPOTrpaMm?

20. Kakwue cyImiecTByIOT crioco0bl 3ammycka nmporpammbsl Word?

21. Kakwue cymecTBYIOT ClIOCOOBI JJIsi CO3JJaHUsI, OTKPBITHS, COXpPAaHEHHUs, 3aKPbITHS (aiina B
oxue Word?

22. Kaxumu crioco6amMu MOKHO TIOJTYYUTh TOCTYI K HACTPOIKE TaHEeId HHCTPYMEHTOB?

23. Kak nony4uTh J0CTYI K cripaBouHoit cucteme Word?

24. Kakwue cyniecTBYIOT CITOCOOBI [T BBIIEICHUST (parMeHTOB TEKCTa?

25. Kakue cymiecTByroT crocoObl I epeMeIeH s BbIACICHHbBIX ()parMeHTOB TeKcTa?

26. Kakwue cymecTBYIOT criocoObI Ui KOMMPOBAHUS BBIJICTICHHBIX (hparMeHTOB TeKcTa?

27. Kak MOXXHO yJansTh BblJIeJIEHHbIE ()parMEeHThI TeKCTa?

28. Kakwue neiicTBUSI MOKHO BBITIOJHSTH TPpH (hOpMATUPOBAHUU (PparMeHTOB TeKcTa?

29. Kak MOXHO BBIIOJHHUTH MOMCK U 3aMEHY 3a/IaHHOTO ()parMeHTa TEKCTa (C BO3MOXKHBIM
ero ¢popMaTupoBaHuem)?

30. Kakwue naeicTBUS MOKHO BBITIOJHSTH IIPU BCTABKE B JOKYMEHT Pa3JIUYHbIX O0bEKTOB?

31. Yro Takoe CTHIIb, M KaK CO3JaTh CBOM COOCTBEHHBIN CTHIIbL HA OCHOBE HMEIOIIEroCs?

32. Kak HacTpouTh aBTOMaTHYECKYIO PACCTAHOBKY ITEPEHOCOB?

33. Ha3zoBute ocHOBHBIC MapaMeTphl ab3ara B peaakrope Word/

34. Kak u3MeHUTh OCHOBHBIE CBOHCTBA ab3ara?

35. Kaxk pa30ouTh JOKyMEHT Ha HECKOJIBKO KOJIOHOK?

36. Kak BcraBuTh pa3pbIB cTpanulibl? Kakue BUabI pa3pbIBOB BbI 3HaeTE?

37. HazoBuTe OCHOBHBIE ITApaMEeTPhI CTPAHUIIBI JOKYMEHTA.

38. Kak n3meHuTsh 1BeT oHA CTpaHULIbI?

39. Kaxk BcTaBUTH HOMEpa CTPaHUIL?

40. Tlepeumncnute, Kakue €CTb BO3MOXHOCTH pabOThI ¢ KOJIOHTUTYIaMu?

41. Kak OTKJIFOUYMTH HOMEp CTPAHUIIBI HA TUTYIHHOM JIUCTE?

42. Yto Ttakoe OykBuia?

43. Kakumu crioco0amMu MOYKHO BCTaBHTH B IOKYMEHT TaOJUILY C 3aJaHHBIM KOJWYECTBOM
CTPOK U CTOJO1I0B?

44. Kak MO>XHO BBINOJIHSATH I€peMeIlleHue Mo syeiikam TaOauibI?

45. Kak MOXHO BBIIEIATH SIMEHKH, CTOJOIBI, CTPOKH TaOJIHIIBI?

RBRoOoo~NoORwNE



46.
47.
48.
49,
50.
51.
52.
53.

54,
55.
56.
57.
58.
59.
60.
61.
62.
63.
64.
65.
66.

67.

68.
69.
70.
71.
72.

73.
74.
75.
76.
77.
78.
79.
80.
81.
82.
83.
84.
85.
86.
87.
88.
89.
90.
91.
92.
93.
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Kak MOXHO BCTaBJISATH CTPOKH M CTOJIOIBI B TAOIUITY U yIAISTh UX U3 Hee?
Kak MOXHO MEHSTh IUPUHY CTOJOLIOB U BHICOTY CTPOK TaOJIUIIBI?

Kak MOXHO BBITIOJTHUTH 3QJIMBKY STYCHKN TaOIUIIBI 33 JaHHBIM I[BETOM?

Kak MOXHO M3MEHSATh BUJ TPAHUI] sTueeK TaOIUIbI?

Kak BBIMTOJIHUTE 00BETMHEHNE TYCCK TAOIUIIBI?

Kak MOXHO M3MEHATDH PacloiokKeHHe TeKCTa BHYTPU SYCHKHU TaOIHIIbI?

Jlnst yero npenHa3zHaueHa nporpamma Excel?

YTo 03HAYaIOT OCHOBHBIE TEPMHUHBI 3JIEKTPOHHBIX TaOJIHI]: KHUT'A, JIUCT, silueiKa, CTPOKa,
crosbel, cchlIKa?

B ueMm cxozcTBO U paszauune okoH nporpamm Excel u Word?

Kaxk 3amyctuth EXcel u nepememarbes mo nucry?

Kak BBOIUTH U pejakTUPOBATh JaHHbIE?

Kakwue cymiecTByroT CriocOObI 17151 BBIICTICHUS TUCTOB KHUTH ?

Kakwue cymiecTByoT criocoObl /17151 IepeMEIIeHUS BbIJICIEHHBIX JTUCTOB?

Kakwue cymecTByroT criocoObl 111 KOMUPOBAHUS BbIIEIEHHBIX JIUCTOB?

Kak MOXHO yJansiTh BbIJICIEHHBIE JTUCTHI?

Kakwue cymiecTByroT criocoObl /17151 BBIJIEICHUS JUANa30HOB A4YeeK jaucTa’?

Kakwue cymiecTByroT ciocoObl 1715 IepeMelIeHns [uana3oHoB?

Kakue cymiecTBytoT criocoOb! sl KOMUPOBAHUS TUAMAa30HOB?

Kakwue cymiecTByroT criocoObl 17151 BCTABKU JUAMa30HOB, CTPOK, CTOIOIOB?

Kak MOXHO ynansaTh 1uana3oHbl, CTPOKH, CTOJIOLbI?

Kak BbImonmHsieTCsS BBOJ [aHHBIX B TEKYIIYIO SUEHKY C HCIONb30BaHHMEM U 0e3
MCIIOJIB30BaHUS CTPOKHU hopmy?

Kak BBIMONHAIOTCS aBTO3aMOJHEHHWE M KOMUPOBAaHUE C HCIOJIB30BaHHEM Mapkepa
3aroaHeHus?

Kak B Excel npencrasnstorcst u 06padbarbiBaroTcs uncia?

Kaxkwue cymiecTByroT 0COOCHHOCTH BBO/IA TAHHBIX MPHU UCIIOIB30BaHUU 00111eT0 (hopmaTa?
Kak u3mMeHsTh nmpecTaBlieHne Ynucen B sueikax?

Uto takoe popmyna? KakoBsl mpaBuia co3aanus Gpopmyin?

Korna HyxHO McHonp30BaTh aBTo3amnonHeHne Gopmyn? KakoBa mocnenoBaTenbsHOCTD
BBITIOJIHEHHMSI DTOM onepanun?

Kakue npeumyiecTa 1aeT UCMOIb30BAaHUE UMEH IS STYEEK U IUara3oHOB?
Uro Takoe QpyHKIMSA, apryMeHThl pyHKIMU?

Kak BBOIUTH (hyHKIIUM ¢ TOMOIIbI0 MacTtepa GyHKIuit?

Kak coznaBate pasnnunbie (OpMYIIbI C TOMOIIBI0 KHOIIKM ABTOCYMMa?

Kak BcTaBUTH B MPE3EHTAINIO O0OBEKT, U KAKUE OOBEKTHI BbI YMEETE BCTABISATH?
Kak HacTpouTh aHUMAIMIO OT/JENIbHBIX 0OBEKTOB Ha ciaiiie?

Kak no6aButs 3ByKoBO# aiin k npezenTaunu? Kak HacTpouTs 3ByK?

Kax BcTaBUTH BHJIEO B MPE3EHTAIUIO?

Kak no6aButh Buseod3pPeKTsl 1 nepexos?

Kak n106aButh TUTpHI B GUiIbM?

Kak no6aButh u o0Ope3aTh 3BYK U BUIEO?

Kakue TpeboBaHus MPeIbABISIOTCS K AU3aiHy KaueCTBEHHOM Mpe3eHTaIn?
Kak co3nath cnaiin npeseHtranuu?

Kaxwe mabmoHbI MOXKXHO BCTaBUTH B MIPE3CHTAIINIO?

Kak mpuMeHuTh madsioH oopMIIeHHS KO BCeM ciaiiam?

Uto noHMMaeTcs Mo pa3METKOM craiiaa?

Ha3Bath ocHOBHBIE XapakTepUCTUKH PexuMa COPTHPOBIIHMKA CIANI0B.

Kak opranusoBaTh nepexojsl OT ciaija K ciaiay?

HazoBuTe Tpu pexxuma 1eMOHCTpAlu MPE3eHTaLUH.

Kaxk coxpanuTh mpe3eHTaIuo?

Kak B Excel mpoucxoaut rpaduueckoe npeacTaBieHne JaHHbIX?



9

94. Kak U3MEeHSATh NpeACTaBIEHUE YHCE B TUarpaMmax?

95. Yro Takoe auarpamma? KakoBbl mpaBuiia CO3aHUs qUarpamMm?

96. Korna HyxHO wucnonb3oBath (opmar amarpamm? KakoBa mocienoBaTeabHOCTh
BBITIOJTHEHUSI 3TOM

97. omnepamun?

98. Kak co3gaBaTh pa3au4HbIe TUarpaMMbl ¢ TOMOIIbIO BKIIaJaKu BeraBka?

99. Kakwue mpenmylIecTBa JaeT UCIIOJIb30BAHKUE JUATPaMM?

100.Yto takoe nuarpamma I 'paduk, I'ucrorpamma, Kpyrosas, JIuneituaras?

101.Kax BCTaBISTH [UarpaMmy ¢ IOMOIIbIO Y CIIOBHOTO (pOopMaTHPOBAHUS?

102.Yto npencraBistoT codoit popmarupoBanue OpueHTarus?

OBPA3EIL TECTOBOT'O 3AJIAHUSA ITPOMEXYTOYHOU ATTECTALIM

Bonpoc 1

Ymo maxoe apnvik?
A. I'paduyeckoe npesacraBieHne 00ObeKTa
B. Ykazatenb Ha 00BEKT
C. AKTUBHBIH 3JIEMEHT yIIPaBICHUS
D. Konus ¢atina

Bomnpoc 2
IIpoepamma IIPOBO/IHHUK npeonaznauena ons:
A. Coznanue 0a3bl JaHHBIX
B. PaboTsl ¢ (paiigaMu, mankaMu ¥ MPHIOKCHUSIMHU B ornepaiuonHoii cucreme Windows
C. BemonHenue nedparMeHTaIuy )KeCTKOTO JIUCKa
D. HaGopa TtekcToB

Bomnpoc 3
Kak evi36amb konmexkcmmuoe mero?
A. 2 menyka JaeBoil KHONKOM MBI Ha 00BEKTE
B. 1 men4ok mpaBoii KHOMKOM MBIIIN Ha 00BEKTE
C. 2 memyka npaBoi KHOIKOM MBITIHA HA 00HEKTE
D. 1 menyok 1eBOi KHOMKOM MBIIIN HA OOBEKTE

Bonpoc 4
Kaxk usmenums npeocmasnenue nanok u @aiinog 6 okne?
A. Menro [TPABKA
B. Mento CEPBUC
C. Menro BU]]
D. Mento ITEPEXO/]

Bompoc 5
Ymo maxoe BYDOEP OEMEHA?
A. CrieninanpHas namnka
B. O6nacts nmamMsaTu
C. CrienmanbHBIN (aiin
D. MaruuTHBIA HOCUTEND
Bomnpoc 6

Kax omkpvieaemcsa I JIABHOE MEHFO?
A. llenukom npaBoit KHOMKHU MbIIN Ha PaGouem crose
B. [lemukom JieBOM KHOTIKM MBIIIHN Ha KHomKe [Tyck
C. lllemuxoM mpaBoif KHOIKU MbIK Ha [Taneny 3amau
D. OtkpsiTo Beerna

Bonpoc 7
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Kakas xknasuwa ucnonvsyemcs Ons vloeneHuss epynnvi 00bEKmos, PACHONONCEHHbIX He
noopso?
A. ENTER
B. CTRL
C. SHIFT
D. ALT
Bomnpoc 8
Ilpu 3a0anuu napamempos cmpaHuyvl 8 MeKCmMos8oM pedaKkmope YCmaHaeIueamcs:
A. Tlons, opyueHTaus U pa3Mep CTPaHUIIbI
B. UnaTepBan Mexay ab3anamMu 1 BUJ pudTa
C. ®oH 1 TpaHULIBI CTPAHUIIBI, OTCTYII
Bomnpoc 9
Kaxoe uz somux ymeeporcoenuii npasunvroe?
A. KepHHHT — 3TO U3MEHEHHE UHTepBaja MeXAy OyKBaMH OJHOIO CJIOBa
B. Ecnu maposb K 3alIMIIEHHOMY JOKYMEHTY YTPa4€H, €ro MOXKHO BOCCTAHOBHUTH C TOMOIIBIO
KITFOYEBOTO CIIOBA
C. Coueranue kinaum Shift + Home nepeHocut Ha nepBy0 CTpaHHUILy JOKYMEHTa
Bomnpoc 10
Kaxoe uz smux ymeepowcoenuii nenpagunvroe?
A. Bonbiyro OykBYy MOYKHO Hamedararh IByMs CIIOCOOaMH
B. [Tpu nomoru kinaBuiim Tab MOXKHO clienaTh KPaCHYI CTPOKY
C. Knaswumia Delete yaasnsier 3Hak nepea MUTaroIuM Kypcopom
Bonpoc 11
Kononmumyn smo:
A. OOGnactp, KOTOpasi HaXOIHUTCS B BEPXHEM W HIDKHEM IOJIE W TpPEIHA3HAYACTCS IS
MOMEIIEHUS Ha3BaHUs Pa0OTHI HAJl TEKCTOM KaKJIOM CTPAHUIIBI
B. BHemHMiI BUI MEYaTHBIX 3HAKOB, KOTOPBIA IOJIb30BATeNlb BUIUT B OKHE TEKCTOBOTO
penakropa
C. BepxHss cTpoka OkHa pemaktopa Word, KoTopas cOOepXHT B cebe MaHelb KOMaH]
(nanmpumep, «BcraBkay, «KoHcTpykTOp», «Maket» u T. 11.)
Bonpoc 12
Umobvi 6 mekcmogvlil OOKYMEHM 6CMABUMb CCHLIKY, HYICHO nepetmu no Ciedyiouum
BKIAOKAM.
A. BcraBka — BetaBuTh cebuiky — Co3qaHne HCTOYHUKA
B. ®aiin — [lapameTps! cTpanuliibl — BcTaBUThH CCHUIKY
C. Ccbuiku — BetaBuTh cebuiky — JI00aBUTH HOBBIM HCTOYHUK

Bonpoc 13
Ymo noszeonsiem ysuoems skiroueHHas kHonka «Heneuamaemvle cumeonvin?
A. TIpobGenbl MeXIy CIOBaMHU U KOHeII ab3aria
B. Bce 3Haku npenvuHaHus
C. Ommbku B TekcTe
Bonpoc 14
UYmobwi coenams codepoicanue 8 OOKyMeHme, HeoOX0OUMO BbINOIHUMb PO CAe0VIOUUX
Oeticmauil
A. BbIIenuTh HECKOJIBKO CJIOB B TEKCTE ¢ oMoInbko kiaBuinu Ctrl (onu OyayT 3aryiaBusiMu),
NIepPeUTH Ha BKIAJIKYy «BcTaBka» v HaxaTh Ha HKOHKY «CoJiepKaHue»
B. Beienuth B TEKCTE 3ar0JIOBKH, MEPEUTH Ha BKIAIKY «CChUIKM» U TaM HaKaTh Ha UKOHKY
«OrnaBneHue»
C. Kaxxnyro HOBYIO IJ1aBy Ha4aTh C HOBOW CTPAHUIIBL, IEPEUTH Ha BKIIAIKY «BcTaBkay, HAWTH
TaM UKOHKY «BCTaBUTh coJiep)kaHue» U HaXKaTh Ha HEe
Bonpoc 15
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Umobwbl 6cmasums 2unepccwvliKy, ciedyem 6bl0eUumy HYHCHOE CLOBO U HAHNCAMD:
A. TlpaBy1o KHOIIKY MBIIIH C MTOCIEAYIOIUM BEIOOpOM BKJIaAKH «[ Uiepcehlika»
B. JIeByr0 KHOTKY MBIIIIN C TIOCEIYIOIIMM BEIOOPOM BKIIATKU «[ UIIEPCCHUIKAY
C. JIBax 11 Ha JIEBYIO KHOIIKY MBIIIH C MTOCIIEAYIOMUM BbIOOpOM BKJIaAKHU «[ Umepcchiika»
Bonpoc 16
UYmoobvl 6 mekcmosbviii OOKYMeHm 6CMABUmMb Gopmyny, HeobXo0umo nepetmu no makum
BKIAOKAM.
A. @aiin — [1apameTpsl cTpaHuilsl — BecraButh hopmyny
B. BcraBka — CumBosibl — @opMmyina
C. BcraBka — Mnmoctpanuu — BeraButh hopmyiny
Bonpoc 17
Kaxoe u3 0annwvix nusice npeonodscenuii coomeemcemayem npasuiam paccmaHosKu npooenos
Medncoy cnosamu u 3HaKamu NPenuHaHus?
A. Word-ueanbHblif TOMOIIHUK VIS CTYJCHTA:VOH IT03BOJISICT CO3/1aBaTh, IPOCMATPUBATH U
PEAaKTUPOBATH TEKCTOBBIE JIOKYMEHTHI
B. Word — nzaeanbHblii TOMOIIHUK [T CTYACHTA: OH MO3BOJISIET CO3/1aBaTh, IPOCMATPHUBATH
U PEeJaKTUPOBATH TEKCTOBBIC JJOKYMEHTBI
C. Word — uneanbHbIi OMOIIHKK JJIsI CTYJCHTA: OH MO3BOJIAET CO3/1aBaTh, IPOCMATPUBATh
U PEeIaKTUPOBATH TEKCTOBBIC JOKYMEHTBI

Bomnpoc 18
MS Word — amo:
A. TekcToBBIl peIakTop
B. DnexTponnas Tabnuna
C. YnpaBnenue 6a3aMu JaHHBIX
Bonpoc 19

OcnosHoe naznauenue 31eKmpoHHbIX mabauy-
A. PenaktupoBath U (OpMaTHPOBATH TEKCTOBBIE IOKYMEHTHI
B. Xpanuth Oonbiine 00beMbl HHGOpMALIUN
C. BemonHaTh pacder o Gopmyinam
D. Her npaBuibHOTo OTBETa
Bonpoc 20
Ymo no3zeonsiem 6binOIHAMYb INEKMPOHHAS MadIuya?
A. Pematp 3a/1auv Ha MPOrHO3MPOBAHKE U MOACITUPOBAHHUE CUTYaIIUN
B. [IpencraBnsaTh JaHHbBIE B BUJE JUarpaMm, rpadukos
C. Ilpu n3MeHeHHH JaHHBIX aBTOMATUYECKH MTEPECUUTHIBATH PE3YIIbTAT
D. BeInonHATh yepTeXHble pabOThI

Bonpoc 21
OcHOBHbIM 27IeMEeHMOM INeKMPOHHBIX MADIUY ABNAeMCA:
A. Hudpsr
B. Aueiixu
C. Jaunbie

Bonpoc 22
Kaxas npoepamma ne sensemcs anexkmponHot maobauyeu?
A. Excel
B. Quattropro
C. Superkalk
D. Word

Bonpoc 23

Kaxk nasvieaemcs 0okymenm 6 npocpamme Excel?
A. Pabouas tabmuna

B. Knaura

C. Crpanwnma
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D. Jlucr
Bomnpoc 24
3navenusn saueex, Komopwvie 66e0eHbl NOIb308ameNeM, a He NOLYYAIOMCs 8 pe3yivbmame
pacyémos Ha3vl8amcs. ..
A. Texyumumu
B. IIponsBoaHbpIMU
C. UcxogapiMu
D. PacuetHbiMu
Bonpoc 25
K xaxomy muny npoepammmnozco obecneuenuss omrnocames nekmponHvle mabauysl?
A. K cucremHomy
B. K s3p1xam nporpamMmmupoBaHust
C. K npukmnagHomy
D. K onepanmonnomy
Bonpoc 26
K xaxoti kamezopuu omnocumcs ¢ynxyua ECIIH?
A. Marematuueckou
B. Craructuyeckoii
C. Jloruueckoii
D. Kanenmapuoit
Bonpoc 27
Kaxkue ocnoenvle munwvt dannwix ¢ Excel?
A. Yucna, popMyiibt
B. Tekcr, uncna, hopmysst
C. Ludps1, natel, uncna
D. [TocnenoBarenbHOCTH NEUCTBUM
Bomnpoc 28
Ymo o3nauaem nosenenue ##H#H## npu evinonnenuu pacuemos?
A. llupuHa siueliku MEHbIIIE JUIMHBI TIOJTYYEHHOTO Pe3yJIbTaTa;
6) Omubka B popMysne BHIYMCICHUH;
B) OTCyTCTBUE pe3ynbTaTa;
r) Her npaBunsHOrO OTBETA.

Bonpoc 29
B snexmponnvix mabnuyax venv3s yoaiums.:
A. Slueiika
B. Ctpoka
C. Kuura
Bomnpoc 30

B snexmponnvix mabauyax ums aueiiku obpazyemcs:
A. TIpou3BOIBHBIM 00pa3zoM
B. IyTem coeiMHEHHSI IMEH CTPOKH M CTOJIOIA
C. IlyreM coequHEeHUSI IMEH CTOJIOIA U CTPOKH
Bomnpoc 31
K ecmpoennvim @hynxyusm mabiudHsix npoyeccopos OMHOCAMCA:
A. DxoHOMHYECKHE
B. PacueTHbie
C. Maremarndeckue
Bonpoc 32
Kaxue muneir ouacpamm nossonsiom cmpoums mabauunsvie npoyeccopol?
A. I'paduk, ToueuHas, THHEWYATas], TACTOIPaMMa, KpyroBas
B. Konnueckasi, mitockasi, TOBEpXHOCTHAS, yCeUSHHAs
C. I'ucrorpamma, rpaduk, TOKaJIbHOE MEpECeUCHUE, aHATUTHIECKAS
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Bonpoc 33
Tabauunwiii npoyeccop obpabamvieaem ciedyroujue munvl OAHHbIX:
A. Marpuunsiii, Bpemennoii, Matematuueckuii, TekcToBbii, JleHEKHBIN
B. bankosckuid, llenouncnenusiii, [{poOusiii, TexcToBsri, [ paduueckuii
C. Hara, Bpewmsi, TexcroBsriii, @uHaHCOBBIH, [IpolieHTHBIN
Bonpoc 34
Kakosa cmpykxmypa paboueeo nucma mabauynozo npoyeccopa?
A. Ctpoxu, cToJIOIbI, KOMaH HAs CTPOKa, Ha0op PyHKIMI
B. fAueiiku, HaOOp QYHKIHIA, CTPOKA COCTOSHUS
C. Ctpok# u cTonO1Ibl, IepeceueHuss KOTOPBIX 00Pa3yIoT SYeiKu

Bonpoc 35
Pacwupenue patinos, cozoannvix ¢ Microsoft Excel — omo:
A. xls
B. .doc
C. .bmp

Bomnpoc 36

Kaxkue munvt ghunbmpos cywecmsyiom ¢ maoauunom npoyeccope Excel?
A. Tematnueckuii GpuiIbTp, aBTOGUIBTP

B. ABTodunbsTtp, pacmpeHHbi GuiabTp

C. TekcToBbIi (PUIBTP, YUCTOBOU PUIBTP

Bonpoc 37
30 sueex 31eKkMpoHHOU MAOIUYLL COOEPAHCUMCS 8 OUANAZOHE:
A. E2:G11
B. A15:D20
C.C4:F9
Bomnpoc 38

Omauyuem 31eKMPOHHOU MAOIUYbL OM 0ObIUHOU A6NAEMCIL:

A. ABTOMaTHYeCKHI TepecdeT 3aJaBaeMblX (OpMyllaMU JAHHBIX B Cllydyae W3MEHEHUS
UCXOTHBIX

B. [IpeacraBnenue cBs3eil MEXy B3aUMOCBSI3aHHBIMH 00pabaThIBAEMBbIMU JAHHBIMU

C. O6paboTka qaHHBIX PA3TUIHOTO THIIA

Bonpoc 39
Vkaoicume eepuyto 3anuce gopmynol:
A. B9C9+64
B. =D3*D4-D5
C. A1=A3+2*B1
Bonpoc 40

Buvibepume npasunvryro nociedoeamenbHocmsb npu 6CMAgKe pUCYHKA HA CIAUO:
A. BcraBka — pUCYHOK.

B. IlpaBka — puCyHOK.

C. ®daiin — pUCYHOK.

Bonpoc 41
Ecmbv nu 6 npoepamme gynxyus uzmenenus yeema ona 0711 Kaxcoozo cianoa?
A. Jla.
B. Her.
C. TonbKo 17151 HEKOTOPBIX CIIalIOB.
Bonpoc 42

Microsoft PowerPoint nyscen ons.

A. Co3anus U peJaKTHPOBAHUS TEKCTOB U PUCYHKOB.
B. Jlist co3manust Tabmi.

C. Jlnst co3manus npe3eHTauuii 1 GUIbMOB U3 CIANIOB.
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Bonpoc 43
Kaxyro  ¢yukyuro mooicno ucnonvzosams, umodwbl y3Hamv, Kaxk npezeHmayus 0Oyoem
CMOMpemuvCs 8 HaNeuamaHHom uoe?
A. OyHK1IMA TPEeIBAPUTENHLHOTO MPOCMOTPA.
B. ®yHkuus perakTupoBaHHUsL.
C. ®ynkuus BbIBO/IA HA NIEYATh.
Bonpoc 44
O6wexmom obpabomxu Microsoft PowerPoint seusemcs:
A. JlokyMeHTBI, UMEIONINE pactiuperue .txt
B. lokyMeHThI, HMerolue paciupenue .ppt
C. OGa BapuaHTa SBISIOTCSA PABUIHHBIMH.
Bonpoc 45
IIpezenmayus — smo...
A. I'padrueckuit JOKyMEHT, UMEIOIIHK pactupenue .IXt uimum .pcx
B. HabGop xapTHHOK-CJIaiI0B Ha ONPEICICHHYIO TEMY, UMEIOIINI pacimpeHue .ppt
C. HCTpyMEHT, KOTOPBIiA MO3BOJISIET CO37aBaTh KAPTUHKU-CIIANUIBI C TEKCTOM.
Bonpoc 46
Kaxue ynxkyuu Hyscno evinonnums, umodvl 000a8UMb  MeEKCMoBvlll 00beKm 8
npezenmayuio?
A. KITuKHYTb JI€BO KHOIKO# MBIIIN 110 paboueii 00acTu 1 HavaTh nmucath (kak B Word).
B. IIpoiitu nyts BeraBka — O6bekT — TeKCT ¥ HayaTh MUCATh.
C. Ipoiitu myts [lanens pucoBanust — Haqnuce 1 HayaTh nucarth.
Bonpoc 47
Kax npuxpenumo pon x craiioy ¢ npezenmayuu PowerPoint?
A. ®opmar — ®on — [IpumeHuTs.
B. ®opmat — ®on — [I[puMeHHUTH KO BCEM.
C. Bun — Odopmienue — ®oH.
Bonpoc 48
AHumayuonnvle 3¢ghghekmul 0151 8bLOPAHHBIX 0OBLEKMOB HA Clali0e NPe3eHMAayuu 3a0amcs
KOMAHOOIL.
A. Tloka3 cmaitnoB — Hactpolika aHuUMaIuu.
B. IToka3 cnaiinoB — D¢ ¢dexTsl aHuMaLnu.
C. IMoka3 cmaiinoB — [TapaMeTpsl pe3eHTANN U CIIAHIOB.
Bonpoc 49
C nomowwio, kakou knonku Ha nawenu Pucosanus ¢ PowerPoint mooicno usmenumo yeem
eHympennelu obnacmu gueypvi?
A. 1IBet 3anuBKH.
B. Ctuinb 3anuBKH.
C. et koHTYpA.
Bonpoc 50
Ymo cayuumes, ecau nasxcams knasuuty F5 ¢ PowerPoint?
A. Otkpoercst MeHIO CpaBKU.
B. OTkpoeTcst OKHO HaCTPOKH CITIAiI0B.
C. Haunercs moka3 ciaii1oB.

8. PACIIPEAEJIEHUE BAJIJIOB, KOTOPLIE ITOJIVUHAKOT OBYUAIOUIUECA
OO6m1as orieHKa 3HAHUI 00YYAIOMIUXCS IO AUCIUIUIMHE TTpoBoauTCs 1o 100-6anmpHo mkae
COTJIACHO TaKMM KPUTEPUSM, MPUBEIECHHBIM B Tabnuile Hroke. OpraHu3almoHHO-y4eOHas paborta
00ydJaromnerocs B ayJJUTOPUU OLICHUBAETCS] Ha OCHOBE TAKUX KPUTEPHEB KaK MOCEIIAeMOCTb 3aHITHH,
AKTUBHOCTH BO BpeMsl MPOBEACHUS JIEKIIMOHHBIX M MPAKTHUYECKUX 3aHATUH (BOMPOCHI JEKTOPY IO
TeMe JIEKIIMOHHOTO MaTepHuaa, yaacThe B 00CYKICHUH MPONHACHHOTO MaTepuala, perieHne 3a1ad u
CUTyallMi y JOCKH U T.I1.).



15

8.1 ®opma oOyueHusi — ouHas, cemectp — 1

Howmepa pazznenos Bunsr pabot Maxcumanboe
KOJINYECTBO 0aJIIOB
OpraHu3anioHHO-y4eOHast paboTa B Ay TMTOPUH 60
1-9 CamocTosiTenpHas paboTa 18
KonTtposbHBIC pabOTHI 22
NTOI'O 100
3auer 100
8.2 ®opma o0yueHus — 3aouyHasi, cemectp — 1
Howmepa pa3nenos Bunsr pabot Maxcumanboe
KOJINYECTBO 0aJIIOB
1.5 OpranuzalnoHHO-y4ebHas paboTa B ayAUTOPUH 40
CamocTosiTenpHas paboTa 60
UTOI'O 100
3auer 100

CooTBeTcTBHE 0AITIOB OLICHKC

K OMeCTEO GAILIOR O1eHKa 110 IITHOAIUILHOMN IIKaJIe
s 100 ECTS | Dksamen, quddepeHImpoBaHHBIN 3auer
3a4eT

90-100 A OTJINYHO 3a4TEHO
80-89 B XOpOIIO 3a4TEHO
75-79 C 3a4TEHO
70-74 D YIIOBJICTBOPUTEIIEHO 3a4TCHO
60-69 E 3a4TEHO
3599 FX HEYJIOBJICTBOPUTEIHHO HE 3a9TCHO
0-34 F HE 3aYTEHO

9.0BECIIEYEHUME OBPA30OBATEJIBHOI'O ITPOLIECCA J1JIA JINL C OT'PAHUYEHHBIMUA
BO3MOXHOCTAMMU 31IO0POBbA 1 MTHBAJIN/IOB

B xome peamn3anmy IUCHMIDIMHBL HCTIONB3YIOTCS CIEMYIOIIHME JOMONHUTEIBHBIE METObI
O0ydYeHHs, TEKYyIEro KOHTPOJS YCIIEBAEMOCTH M IPOMEKYTOYHOW aTTecTallii OOYYaroIIMXcs B
3aBHCHMOCTH OT UX UHAMBHIYAIBHBIX OCOOCHHOCTEH:

1) s cnenbIx U Caa00BUISIINX:

— IlpakTnyeckune 3amanus OQOPMILIIOTCS B BHJE 3JIEKTPOHHOTO JOKYMEHTA, JOCTYITHOTO C
TIOMOIIIBEO KOMITBEOTEPA CO CIICIUATN3UPOBAHHBIM MPOrPAMMHBIM 00ECIICUCHUEM;

— U1  BBIOJHEHWS 3aJaHus TIPU  HEOOXOIMMOCTH TPEIOCTABISIETCS — YBEIMUHMBAOIIEE
YCTPOICTBO; BO3MOXKHO TaK)Ke HCITOIB30BaHIE COOCTBEHHBIX YBEIIMUMBAIOIINX YCTPOHCTB;

— THMCBMEHHBIE 3a/IaHNs OPOPMIISIOTCS YBEITMUECHHBIM HIPU(TOM.

2) IS TIyXHX U CIabOCTbIIIANIHX:

— IlpakTrdeckue padoTh! OPOPMISIOTCS B BHIE HJIEKTPOHHOTO JOKYMEHTA;

— TIMCbMCHHBIC 3aJaH1s BBIITOJIHAIOTCA Ha KOMITBFOTEPE B MMMCHEMEHHOH cbopMe;

— DK3aMeH MPOBOJMTCS B MUCBMEHHOW (popMe Ha KOMIIBIOTEPE; BO3MOXKHO MpOBeIeHNE B (hopme
TECTUPOBAHUS.

3) I M1 C HAPYIIEHUSIMU OTIOPHO-/IBUTaTEIILHOTO ammapara:

— Ilpaktrdeckre paboThl O(GOPMIIFOTCS B BHJIE DJIEKTPOHHOTO JIOKYMEHTA, JOCTYITHOTO C
TIOMOIIIBIO KOMITBIOTEPA CO CIIEIUATU3UPOBAHHBIM MPOTPAMMHBIM 00€CIICUECHUEM;

— TIMCHMCHHBIC 33/IaHHs1 BBITOIHSIOTCS HA KOMITBIOTEPE;
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— D9K3aMEH M 3a4€T MPOBOJITCS B YCTHOM (DOpME WIIM BBIIOIHSIOTCS B IMCbMEHHOHM (hopMe Ha
KOMIIBIOTEpE.
[pr HEOOXOMMMOCTH TIPETYCMATPUBACTCS YBEIMUCHUE BPEMEHH IS TIOJITOTOBKH OTBETA.
Ipouenypa npoBeneHUs MPOMEXKYTOUHOM arTecTauy il OOy4aroIUXCsl YCTAHABIMBAETCS C
y4ETOM MX HMHIMBUAYAIBHBIX NCHXO(U3MYECKHX OcOOeHHOCTEeH. [IpoMeKyTouHast arTecTarys MOXeET
HPOBOJIUTBCS B HECKOJIBKO ITAIlOB.
[IpoBenenre mpoleaypsl OLIEHUBAHKS PE3YJIBTAaTOB OO0yUYEHHs JOIMYCKAETCS C HMCIOIb30BAaHUEM
JMCTaHLIMOHHBIX 00Pa30BATENbHBIX TEXHOJIOTHI.
OGecnieunBaercs 10CTYI K MHPOPMAIMOHHBIM U OHOIorpadguiecknm pecypcam B cetu MaTepHer
JUIsL K&KI0ro odyyaromerocs: B popmax, aJalTHPOBAHHBIX K OTPAaHUUYEHHUSM MX 3/10POBbsl M BOCHPHUATHS
UH(OpMALIUH:
1) s cnenbIx U CabOBHISIINX:
— BHeYaTHOU (hopMe yBeTMUEHHBIM MpH(TOM;
— B (opMe IEKTPOHHOTO JOKYMEHTa;
2) Ui TIYXHUX M CIa0O0CIbIIIAIIIX
— BIe4aTHOH (hopme;
— B (JopMe 3JIEKTPOHHOTO JJOKYMEHTA.
3) st 00Y4AIOIIMXCS C HAPYIICHHUSIMH OIIOPHO-/IBUTATEIILHOTO allapara:
— B IICYaTHOU (opme;
— B (hopMe 3JIEKTPOHHOIO JJOKYMEHTA.

10. MATEPUAJIBHO-TEXHUYECKOE OBECITEHEHUE YYEBHOI'O ITPOLECCA

JlekunoHHbBIe, PaKTUYeCKue M JabopaTopHble 3aHATHS 1o aucuuiumHe «MHpopmaTuka»
MPOBOASATCS B YU€OHBIX ayAUTOPHSIX IS TPOBEACHUS 3aHATHI JIEKIIMOHHOTO TUIIA, TPAKTUYECKUX U
71a00paTOPHBIX 3aHATHI, TEKYLIEro KOHTPOJISI U IPOMEXYTOUYHOM arTecTaluu yuyeOHOro Kopmyca,
pacmosioxeHHoro 1o aapecy r. Jloneuk, yi. baiiaykosa, 1. 80, OCHaIIIEHHBIX KOMIUIEKTOM Y4eOHOM
MeOeH, KOMIUIEKTOM padodero MecTa MpernojaBarelis, JOCKOH, MyIbTUMEIUUHBIM KOMIUIEKTOM
(HOYTOyK, TIPOEKTOp), NEPCOHAIBHBIMH KOMMBIOTEPAMH, C JUIEH3MOHHBIM MPOTrPAMMHBIM
obecrieueHrueM.

CaMocTosTenbHast paboTa CTyI€HTOB IPOXOIUT B CIASAYIOMINX MOMEIEHUSIX:

— OubnMoTeKa YHUBEPCUTETA, YKOMIUIEKTOBaHAa ydeOHoW MmebOenbio Ha 401 mocamouHoe
MECTO, pacIoyiokeHa o aapecy r. JloHenk, npocnekt ['ypoBa 1.6;

— 3aJ1 SJIEKTPOHHON MH(OpPMAIMU, YKOMIUIEKTOBaH y4eOHOU Mebenbio Ha 40 mocagouHbIX
MECT, OCHAIIIEH KOMIBIOTEPOM B KOMITIEKTe (14 1IT.), pacmonoxeH mo aapecy r. JJoHeuK, mpocieKkT
I'ypoBa 1.6, ayn. 107a;

— abOHEMEeHT Hay4yHOW W Y4eOHOW JHuTepaTyphl, YKOMIUIEKTOBAHBI y4eOHOW MeOenbio
COOTBETCTBEHHO Ha 4 ¥ 6 OCaI0OYHBIX MECTa, PACIIONIOKEHBI 1O afapecy T. JloHenk, npocrekt ['yposa
1.6;

— YWTalbHBIA 3a] MHCTUTYTa (U3MUECKON KYyJIbTYphl U CHOPTA, YKOMIUIEKTOBAH y4eOHOM
Mebenbio Ha 40 mocalouHBIX MECTa, OCHAIIEH KOMITBIOTEpOM B KoMIuIeKTe (1 IIT.), pacroiokeH mo
aapecy T. Jlonenk, yi. baiimykosa, 1. 80.

NuouBuayanbHple W TPYINOBBIE  KOHCYAbTAIlMM  CTYACHTaM JUIS  T[POBEICHUS
CaMOCTOSITENIbHOW pabOThl TPEAOCTABISIOTCS B KOMIBIOTEPHOM KJIacce, YKOMIUIEKTOBAaHHOM
KOMIUIEKTOM Mebenu Ha 34 mocaoYHbIX MECT, OCHaIeHHOM 10 KOMIbIOTEpaMHU, pacroioKEeHHOM
o anpecy r. Jlonenk, yi. baiimykosa, 1. 80.

11. PEKOMEH/IOBAHHAS JIMTEPATYPA

Koa- Hanu
BO yne
u/n HaumeHoBaHue IK3EMILISAPOB | 3JIEKTPOHHOU
B On0/1MoTeKe BEpCHUH B
HdonHY IBC
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OcHnognas numepamypa

1. Wudopmaruka. bazoBsiii kypc: yuebHoe nocoodue /
mox pena. C. B. CumonoBuua. - 3-¢ um3a. - CaHKT-
[TetepOypr: Ilurep, 2016. - 637 c.
2. Nudopmaruka: 6a3oBwiii kypc / mox pen. C. B.
CumonoBmHYa. - 2-¢ 3. - Cankr-IletepOypr: [Tutep, 2007.
- 639 c.
3. OcHoBbl HH(POpPMATHKU: YUEOHHUK Ui CTYJCHTOB
By30B/ bemsies M.A. [u ap.]. — PoctoB v/]1: ®ennkc, 2006. +
—352c.
4, CnenunanpHas uHboOpMaTHKa: ydeOHOe mocodue /

C. B. CumonoBuu, I'. A. EBceeB, A. I'. Anekcees. -
Mocksa: ACT-IIPECC-KHUTI'A, 2003. - 480 c.

/Jlonoanumensnasn numepamypa

S. bopucoa, M.B. OcHoBbl HHpOpPMATUKH U
BBIYMCIUTENIbHOH — TexHukn/  M.B.  bBopucosa. - +
UznarennscrBo: @enukc, 2006. — 378 c.

6. I'aBpuiios, M. B. MadopmaTuka. / M. B. 'aBpuios,
H.B. Cnopoxenkas. - U3narensctBo: ['apaapuku, 2006. —
398 c.

7. HNudopmaTuka: MeToA. pEeK. K IpakT. padoram
CTyA. 3a049HOM Gopmbl o0yuenus / coct.: O.1.I'opbauesa, +
C.B.I'puropses; AUDKC.- loneuxk, 2016. - 43c.

8. WNudopmaruka. Wudopmannonno-
KOMMYHHKaIMOHHbIe TexHOoJoruu B DKuC: meron. pek. k
BHECAYIUTOPHOW CaMOCTOSITENIbHON paboTe CTyA. BCeX +
dbopMm oOydeHus/ COCT.: M.E.KynpsiBiiena,
O.N.T'op6aueBa; JNUDKC.- Nonenk, 2016. - 37c.

9. Nudopmaruka. TexcroBeiii pepaktop MS Word:
yae0.-MeTo1. 1moco0. K mpakT. paboTam i OakaiaBpoB

BCeX HampasiieHui mnoaroroBku/ coct.. O.M.I'opOauesa, ¥
C.B.I'puropses; JUDKC.- lonenxk, 2017. - 84c.

10. WNudopmarrka: 1abopaTOpHbIN IPAKTUKYM. Yue0.-
MeTOJ. 1oco0. sl OakajdaBpoB BCEX HaIpaBlIEeHUI 4

noarotoBku/ coct.. O.M.I'opbaueBa, C.B.I'puropses;
JIMDKC.- lonenk, 2019. - 107c¢.

12. ”THO®OPMAILIMMOHHBIE PECYPCBI

1. Bubaunoreka 'OY BIIO «/lonerkuit HanmoHaIbHBIN yHUBEepcuTeT» http://library.donnu.ru

2. AnekceeB, E.I'. DnexkTtpoHHBIi y4eOHMK MO HWHGpOpMaTUKE [DIEKTPOHHBIM pecypc]
-http://stf.mrsu.ru/economic/lib/Informatics/text/toc.html

3. UKT nopran: bubnuoreka : O6muit kypc unpopmaruku u UT, [DnekTpoHHBIH pecypc]
http://ict.edu.ru/lib/index.php?a=elib&c=getForm&r=resNode&d=mod&id_node=212

4. Nndpopmatuka ODneKTpoHHbIH y4ueOHMK. OCHOBHBIE NOHATUS 00 UHPOpPMALUU U
uHopmaruke [DekTpoHHbIi pecypc]: http://stud.h16.ru/education/informat/

5. OBC - www.biblioclub.ru

6. DnexkrponHas OubaHoTeka - WWw.book.ru

7. DnexTpoHHas oubnmoreka - Www.thelLib.ru

8. MHuTepHer-OnbaroTeka 00pa3oBaTenbHBIX M3AaHui - http://www.iglib.ru



http://library.donnu.ru/
http://www.biblioclub.ru/
http://www.book.ru/
http://www.thelib.ru/
http://www.iqlib.ru/
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13. IPOTPAMMHOE OBECIIEYEHUE
1. Windows 7 PRO (kopmioparuBHas jutieH3ust JJouI'Y Ne 46484614)
2. Microsoft Office (kopnoparusnas smnensus Jou['Y Ne 46472919)
3. Microsoft Visual Studio (imnensust mporpammer Dream Spark mst BeICHIHX ydeOHBIX
3aBeJICHUN)
4. Antusupyc Kacnepckoro, Adobe Acrobat Reader, XPDF (iuuiensun GPL, Apache, BSD
JUTSE CBOOOTHOTO MPOTPAMMHOTO 00ECTICUCHUS).
HUcnonb3oBaHue 3JIEKTPOHHOIO OOy4YeHHS M JUCTAHUMOHHBIX 00pa30BaTeIbLHbIX
TeXHOJIOT Uil
[lpu peanu3anuy MOPOrpaMMbl JUCIMIUIMHBL MOTYT HCIOJB30BATHCS CIEAYIOIIUE BUIBI
3JICKTPOHHOTO B3aUMO/ICHCTBHS PEIIOIaBATEIb-CTYICHT:
- pa3MmelieHHe YYeOHBIX MaTepUaloB B OOJAuHBIX XPAHWIMIIAX IPENoJaBaTeNie s
UCIIOJIb30BAHUS CTYJIEHTAMH IPH MTOJrOTOBKE K 3aHATHSIM;
- pacchUiKa MO 3JIEKTPOHHOM IMOYTE MAaTepualioB M 3aJaHHi JUIS BBIMOJHEHUS, MPOBEpKa
BBIITOJTHEHHBIX 33/ IaHUIA;
- MOAJEP)KKa CTPAHWYKH MPENoAaBaTessi W TPYII MPEroJaBaTe/ib-CTYACHTbl B COIUATbHBIX
CeTsIX JUIs 00ECTICUCHHS TEKYIIIEr0 KOHTPOJISI pabOThI CTYICHTOB.

PaGouas mporpamma paccMOTpeHa M TIEpEYTBEPIKACHA Ha 3aceJaHuu KadeIpbl ¢ H3MCHEHUSIMH
(6e3 n3menenwii) Ha 20 TO/I.

[Tporoxon 3acenanus kageapnl Ne OT « » 20 r.




